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Please note:
The Application Form must be TYPED. Handwritten forms will not be accepted. 
All questions must be answered.
Do not change the question numbers or sequence.
Boxes may be expanded as required – please comply with maximum word count requirements.

No letter of application, CV or written reference should accompany this form.

	APPLICATION FOR THE POST OF:

ASSISTANT SPORTS PROMOTION OFFICER – 37HPW 
 1 Year Fixed Term Post
Arklow Sports Promotion Unit



1. PERSONAL DETAILS
	First Name:
	Surname:

	[bookmark: Text1]     
	[bookmark: Text2]     

	Home Address:

	Correspondence Address: (if different)


	[bookmark: Text3]     
	
[bookmark: Text4]     

	Home Phone Number:
	Mobile Phone Number:

	[bookmark: Text5]     
	[bookmark: Text6]     

	Email Address:
	[bookmark: Text7]     




2. EMPLOYMENT HISTORY 

	  Please provide details of your work history beginning with the most recent position:

	Dates
(From/To)
	Name & Address of 
Employer
	Position Held & 
Whole-time or Part-time
	Summary of Main Duties
	Reasons for Leaving
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3. OTHER RELEVANT EXPERIENCE 
	  Other relevant experience (ie Social/Business) beginning with the most recent.

	Dates From/To
	Position
	Education Centre or other Institution
	Responsibilities
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4. EDUCATION

	[bookmark: _Hlk225251812]  Please provide details of your education in School / College

	Dates From/To
	School / College attended 
	Title  
	Level of Education Achieved

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



5. TRAINING AND COURSES

	5.3 Other Skills Training/Courses relevant to this Post:

	Year attended
	Title of Skills Training
	Training Body
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6. SUPPORTING STATEMENT 
This section is for you to provide further information in support of your application. You should demonstrate why you have applied for the position and outline any other knowledge/expertise or attributes which you consider pertinent to the role of Assistant Sports Promotion Officer

	[bookmark: Text134]     






7. REFERENCES 

	
Please provide the names and addresses of two referees from whom Kildare and Wicklow ETB can request references on your behalf.  One should be your most recent manager/employer and one should be a recent manager/employer.  Both referees should have been in a position of responsibility within the employing organisation(s) .  They must not be related to you, or be known to you as a friend.  
[Please note: your referees will be contacted without further communication with you.  References may be taken up prior to interview.  All appointments are subject to references satisfactory to Kildare and Wicklow ETB].

	Name:
Position:
Address:


Tel No:
[bookmark: _GoBack]E-mail Address:


	Name:
Position:
Address:


Tel No:
E-mail Address:




Please note that any form of canvassing will disqualify your application.


DECLARATION AND SIGNATURE 
· You are required to sign the declaration below certifying that all information you have provided is accurate.
· The Selection Board may wish to check any of the details you have provided. 
· Providing incorrect information or deliberately concealing any relevant facts may result in disqualification from the selection process or, where discovery is made after an appointment, in summary dismissal. 

I declare that the information supplied in this application form is accurate and true.  
	   			
Signed    ______________________________________________                   Date  ________________



Fully completed official application form should be submitted via email to jobapplications@kwetb.ie no later than 12 noon on Wednesday, 8th April 2026.



Please use the following format when submitting your application:
*Full Name –  post Title (e.g. Joe Bloggs – ROLE– LOCATION)
*Submitted as a PDF version
*Typed name is sufficient as a signature



Please note the following
· Short listing may apply.
· Canvassing by or on behalf of the candidate will automatically disqualify. 
· Late applications will not be accepted.  
· It is the responsibility of the candidate to ensure that the application form is received at the stated email address before the stated deadline.  It is recommended applicants request a delivery receipt when sending their application.
· Any technical difficulties encountered by the sender when submitting an application are not the responsibility of the KWETB.




HR Department 
Kildare and Wicklow Education and Training Board, 
Head Office, 
Chestnut House, 
Naas, 
Co. Kildare 
W91 FH6T
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