
 
 

     
Kildare and Wicklow Educa�on and Training Board on behalf of the Newbridge School Comple�on 
Programme Local Management Commitee invites applica�ons for the following part �me post:   

School Comple�on Project Worker (20hpw), required for Newbridge School 
Comple�on Programme.  

The Newbridge School Comple�on Programme, is a project funded under the School Comple�on 
Programme (SCP) which works with children and young people in 6 primary and 1 post-primary 
school. We work with students, the school, the family and the community to encourage students to 
reach their full poten�al, and prevent early school leaving in the educa�onal system.  

The desired impact of SCP is the reten�on of a young person to comple�on of the leaving cer�ficate, 
equivalent qualifica�on or suitable level of educa�onal atainment which enables them to transi�on 
into further educa�on, training or employment.  

The three core objec�ves of the School Comple�on Programme are:  
• Improved Atendance  
• Improved Reten�on  
• Improved Par�cipa�on  

  
Job Details  

● Primary Loca�on: Newbridge (Scoil Mhuire Senior Ballymany) 
● Repor�ng to: Gillian Hipwell, SCP Co-ordinator  
● Start date: April 2024, End date: 28/06/2024   
● Job type: Temporary/Contract/Project  
● Hours: 20hpw  
● Employment type: Fixed term Part �me  
● Career level: Third level Qualifica�on   
● Salary: School Comple�on Project Worker Salary Scale, new entrants commencing on point 1 

of the scale:   
Part-Time (20hpw) €20225.71  
Full �me (35hpw) €35395.00  

● Annual Leave Days for (20hpw) September to August.  On appointment Leave 
Management will confirm Annual Leave en�tlements.   

● This post is not a public service pensionable post.  
  

The Posi�on:  
The Project Worker will work as part of a team within the Newbridge SCP, providing support for 
students in school, a�er school and during holiday �me and in the out of school se�ng.  
  
Core Du�es:  

● Engaging the target group and enabling those young people to develop knowledge, skills, 
a�tudes and behaviours par�cularly in the areas of social and emo�onal literacy, personal 



 
 

effec�veness, school readiness and educa�onal achievement to enable them to effec�vely 
par�cipate in the school environment.  

● Designing, organising, implemen�ng, monitoring and evalua�ng educa�on and welfare 
support programmes with targeted groups of young people in school, a�er school, during 
school holidays and with those not in full-�me educa�on, both in, the ‘in school’ and ‘out of 
school’/community se�ng.  

     
● Advoca�ng on behalf of targeted par�cipants as appropriate.  
● Enabling and empowering young people to fully par�cipate in their own formal educa�on 

and other learning and development ac�vi�es within the school environment.  
● Working collabora�vely with the other Educa�on and Welfare Services, Home School 

Community Liaison (HSCL) and Educa�on and Welfare Officers, the School Care Team,  
Principal(s) and other professionals to iden�fy the young people to be targeted for the 
Project and to plan coordinated interven�on for those young people across appropriate 
services which compliment SCP interven�ons.  

● Opera�ng efficient office procedures and administra�on systems e.g. maintaining records of 
all your work, managing files in rela�on to the young people you are working with and 
ensuring all repor�ng requirements are met and on �me.    

● Planning your own work schedule and se�ng work targets in consulta�on with the SCP 
Coordinator.  

● Repor�ng regularly to the programme Co-ordinator and the SCP Management commitee as 
required.  

● Keeping up to date with local, regional and na�onal developments in the educa�on and 
welfare sector, in rela�on to both policy and prac�ce.  

● Undertaking any other work relevant to the development of the programme as may arise.  
  
Professional Qualifica�ons and Experience  

● Educa�on to Na�onal Diploma or Degree standard in youth/community work, educa�on, 
psychology, social science/social care or related discipline.  

● Experience of working with children and young people on a one to one basis and in groups is 
essen�al.  

● Experience of facilita�ng evidence-based programmes for children and young people is 
desirable.  

● Knowledge of the needs of children and families, with a par�cular emphasis on children 
living in disadvantage, is desirable.  

● Access to a car and full driving licence. ● Garda ve�ng will apply.  
  
Person Specifica�on  

● Excellent interpersonal skills, including ability to liaise with a wide range of contacts and 
build and maintain effec�ve working rela�onships.  

● Ability to be proac�ve, use own ini�a�ve and work effec�vely within a pressurised 
environment.  

● Ability to work on own ini�a�ve.  



 

● Strong communicator and team player.  
● Posi�ve and flexible approach to team working.  
● Good writen communica�ons skills, including ability to dra� summary informa�on and 

correspondence.  
● Good computer skills, including Word processing, MS Access, Excel, Internet and PowerPoint.  

  
Applica�on process:  
Fully completed official applica�on form should be submited via email to jobapplica�ons@kwetb.ie 
no later than 12 noon on Thursday 11th April 2024   

Short lis�ng may apply.  
     

Canvassing by or on behalf of the candidate will automa�cally disqualify.  

Late applica�ons will not be accepted.  It is the responsibility of the candidate to ensure that the 
applica�on form is received at the stated email address before the stated deadline.  It is 
recommended applicants request a delivery receipt when sending their applica�on.  

Any technical difficul�es encountered by the sender when submi�ng an applica�on are not the 
responsibility of the KWETB.  

  

HR Department, Kildare and Wicklow ETB,  on behalf of Newbridge School Comple�on Programme 
Local Management Commitee  


